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1. O0mme noJio:keHnst

1.1. Hacrosmee Ilonoxenue onpenenseT MOpsIoK AesSTeIHHOCTH OT/IejIa BH3
v perucrtpanuu (nanee OTnen) ¢eaepaabHOro rocyaapCTBEHHOTO aBTOHOMHOIO
00pa30BaTeIbHOIO yUpeXJIeHUs BbIcuiero obpaszoBanus "Cesepo-Kaskazckuii
Genepanpubiit  yHuUBepcuter' (manee - CK®Y, VHuBepcuteT), ero 3anayw,
(GyHKIMM, TpaBa U O0S3aHHOCTH.

1.2. Otmen B cBoe#l JesATENBHOCTH PYKOBOJCTByeTCs KOHCTHUTYIHEH
Poccuiickoit @enepannu, AEWCTBYIOIIMMH HOPMATUBHO-IIPABOBBIMU  aKTaMHU
Poccuiickoit ®@enepanuu, yctaBom CKOVY, pemenusmu yuenoro cosera CKOY,
npukazaMu u pacnopspkeHusiMu  pexkropa CKOV, IlpaBunamMu BHYTpeHHEro
TpynoBoro pacnopsaka CKOVY, nactosimum llomoxenneM U MHBIMU JIOKATbHBIMH
aktamu CKOYVY.

1.3. Ormen sBisieTcss CTPYKTYPHBIM TMojpaszjeneHueM Jlemapramenra
KoMILIeKcHOH 6e3onacHocty (manee JIKb) CKOY.

1.4. Oten HaxoqUTCsl B HEMOCPEACTBEHHOM MoaunHenun aupekropa Kb
CKoY.

1.5. CrpykTypa, YHUCJIEHHOCTb M INTAaTHOE paclUCaHUEe, W3MEHEHUs B
CTPYKTYPY U IITATHOE paclucaHue JiernapTaMenTa yreepxkaaercs npukazom CKOY.

1.6. Otnen Bo3rinaBisieT HavanbHUK OTAena, MPUHUMAEMbIA Ha paboTy u
0CBOOOKIAEMBII OT JJOJHDKHOCTH YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM oM CKOY.

1.7. YcnoBus tpyna paborHukoB OTxena ONpPenesstoTcss TPYLOBBIMU
JOTOBOpPaMHM, 3aKIIOYaeMBIMH C KaXIbIM paOOTHUKOM, a TakXke IpaBUIIaMU
BHYTPEHHEro TpyaoBoro pacrnopsaka CKOVY.

1.8. IlpaBa, 00s3aHHOCTH, CTETIEHh OTBETCTBEHHOCTU paboTHHMKOB OTtxaena
YCTaHABIUBAIOTCS JOJDKHOCTHBIMU MHCTPYKLIASIMHU.

1.9. ITonoxenue 06 OTtesne, BHOCUMBIE B HErO JOIOJHEHUS U WU3MEHEHUS,
YTBEPKAAIOTCS MMPUKA30M PEKTOpa Y HUBEPCUTETA.

2. OcHOBHBIE HeJH | 3aJa9u

2.1. OcHoBuEIMH Henamu OTaesna sIBISIIOTCS

2.1.1. Co3nanue HEOOXOMMBIX YCIIOBUH ISl peayIn3aliy IIpaB U 3aKOHHBIX
MHTEPECOB, a TaKXKe BBITOJHEHUs O0S3aHHOCTEH HMHOCTPAaHHBIMU I'PaKIaHaMHU,
npeObiBaromiuMu B CKOY.

2.1.2. BrinonHenue 06s13aHHOCTEN MPUHUMAIOIIEH CTOPOHBI B COOTBETCTBUAM
¢ OenepanbHbIME 3aKoHaMu Poccuiickoit @enepannu ot 25.07.2002 roga Ne 115-
@3 «O npaBoBOM IOJIOKEHUU UHOCTPAHHBIX rpaxaan B Poccuiickoit denepannmn»,
ot 18.07.2006 roga Ne109-®3 «O MurpanmoHHOM y4eTe MHOCTPAHHBIX U JUL 0e3
rpaxaanctBa B Poccuiickoit @enepanum», or 15.08.1996 roma Nell4-®3 «O
nopsiike Beiesna u3 Poccuiickoit @enepanuu u Bbe3a B Poccuiickyro @enepanuion.

2.2. lesrensroCTh OT/IEeNa HAllpaBIICHA HA PEANTM3ALMIO CIECAYIOIIUX 3a/1a4:

2.2.1. PeructpalliOHHBIN yUyeT 10 MecTy IpeObiBaHus rpaxaH Poccuiickoil
Qenepani M MHOCTPAaHHBIX TPaXIaH, MPOXHUBAIOIMX B  OOLIEKUTUAX
YHuBepcureTa.

2.2.2.06ecneueHre BU30BON TOJJIEPIKKH.



2.2.3. MurpanyoHHbIi y4er.

2.2.4. JlokyMEHTaIIMOHHOE COIPOBOXKJICHHE.

2.2.5. KoHTpOJIb 32 COOMIOACHNEM MUTPALIMOHHOIO 3aKOHOATeIbCTBA.

2.2.6. Ilpencrasisate untepecsl CKOY B opranax rocy1apcTBeHHOH BIacTH
Poccutickot ®eneparuu B chepe MUATPALTHH.

3. DyHKUUH

3.1. IloarotToBKa B yCTaHOBIEHHBIE CPOKHM XOJATaCTB U JTOKYMEHTOB JJIS
opopMIIeHUsI TPUTIANIEHUH WHOCTPAaHHBIM TIpaXJaHaM W3 CTpaH C BU30BBIM
pexxumoM IipedsiBanust B Poccuiickoit Menepanuu, 15 00y4YeHHUs] Ha OCHOBHBIX U
JIOTIOJTHUTENBHBIX 00pa30BaTeNIbHBIX MPOrpaMMax, peajin3yeMbIX B Y HUBEPCUTETE.

3.2. IlogroToBka B YCTAHOBJICHHBIE CPOKH XOJATaCTB M JOKYMEHTOB JJIs
opopmiieHHsT TIpUIvIalieHuid Ha Bbe3] B Poccuiickyio depepalivio MHOCTPAHHBIM
mapTHepaM ¥ OpodeccoOpCKO-IPeroIaBaTeIbckoMy  COCTaBy M3 4HUCIa
WHOCTPAaHHBIX TpaXKJaH, I OCYLIECTBICHUS JIEJIOBBIX M[OE3/10K, Hay4yHO-
TEXHUYECKUX CBSI3E€H U nenarorunyeckoi pesreipbHoct B CKDY.

3.3. Odopmiienre yBeTOMJICHUH IUIsI MOCTAHOBKA Ha y4YeT IO MECTY
npeObIBaHUS B YCTAHOBJICHHBIE CPOKU HHOCTPAHHBIX 00yYaIOITHUXCsl, HHOCTPAHHBIX
[ApPTHEPOB M WHOCTPAHHBIX IPEINojaBaTelieid, MPOKXUBAIOMIUX B OOIIEKUTHIX
CK®YVY, u rpaxnan Poccuiickoit deneparuu.

3.4. IlogroTroBKa B yCTAHOBIEHHBIC CPOKHM XOJATaMCTB U JIOKYMEHTOB IS
opopMIIEHUST W TPOJJICHWS MHOI'OKPATHBIX YYCOHBIX BU3 HWHOCTPAHHBIM
0o0y4JaroIumcsl, CIyIIATeNsM IOATOTOBUTENIBHOTO OTIASACHUS Il MHOCTPAHHBIX
rpaxaad B CKOVY, a rakke mpodeccopcko-mpenogaBareibCKOMy COCTaBy U3 YHCIIa
WHOCTPAaHHBIX [PaX/JaH, OCYIIECTBISIIOIIMX IIEarordyecKyrd U HaydHYIO
nesrenbHocTh B CKOY.

3.5. llpomnmenwe cpoka BpPEMEHHOIO IPeObIBAHUS  WHOCTPAHHBIX
oOyuaromuxcsi U3 cTpaH ¢ Oe3BH30BBEIM PEXHMMOM IpeObiBanusi B Poccuiickoi
Depepaniu 10 OKOHYAHUS CPOKa OOYHUEHHS IO OCHOBHOW IpodeccroHalbHON
oOpa3oBareiapHON TporpamMme (odHass ¢opma), HMMEIOIIEH ToCyIapCTBEHHYIO
aKKpeIUTaIHIO.

3.6. IloaroToBKa B YCTaHOBIIEHHBIE CPOKHM XOJATANUCTB U JOKYMEHTOB IS
oopmiieHHsT ¥ TPOIJICHHUS MHOTOKPATHBIX TI'YMaHHUTApHBIX BU3 HHOCTPAHHBIM
rpaxjaanaM, Bbe3xarolmuM B Poccuiickyro @enepanuio B LENAX OCYILECTBIECHUS
HAy4YHBIX, KyJIbTYPHBIX, HJIK OOIIECTBEHHO-TIOJUTUYECKUX CBSI3SH.

3.7. TlonroroBka W HamIpaBJeHHE B YCTAHOBJICHHBIE CPOKHA B OpraH
UCIIOJHUTENILHON BiacTu cyObekTa Poccuiickoit Denepaiiviv, OCyIECTBIAIONIMN
roCyIapCTBEHHOE yIpaBieHue B cdepe oOpa3oBaHMs, TEPPUTOPUAIBHBIA OpraH
benepanbHOTO OpraHa WCIOJHUTEIBHOM BIacTH B chepe BHYTPEHHUX €l |
TEPPUTOPUANIBHBIA  OpraH (eaepalbHOro oOpraHa MCIIOJHUATEIBHON BIIACTH,
BEJIAIOIIEr0 BOIPOCcaMu 0€301MacHOCTH 00 OTYUCIIEHUH WK 3aBEepIICHUU 00y4YeHHUs
VMHOCTPAaHHBIX TIpaxJaH, OOy4aBIIMXCS [0 OCHOBHBIM U JIOIOJHUTEIbLHBIM
o0pazoBaTeIbHBIM IporpaMmam YHuBepcurera, 0 IpeoCTaBIeHUN



aKaJIeMHYECKOro OTIyCKa, O CaMOBOJBHOM YOBITHH, OO0 yTpaTe KOHTaKTOB C
UHOCTPAaHHBIM TIPaXJaHUHOM, €ClIM 3TO Tpedyercss B COOTBETCTBHH C
3aKoHoxarenbcTBOM Poccuiickoit @enepanuu.

3.8. OdopmiteHue ¢ cOOMOAEHUEM YCTaHOBIEHHOTO Cpoka (3 pabovux JIHs)
u npegocrasnenue B ['Y MB/J] Poccun no CTaBpornosibCKoMy Kparo YBEIOMIICHUS O
3aBEePIIEHUH WIK JOCPOYHOM IIpEKpaIieHuH 00yYeHUsI MHOCTPAaHHOTO TpaXklaHWHA
(10 yCTaHOBIEHHOM QopMe) ISl COKpalleHUs eMy CpPOKOB IpeObIBaHHS B
Poccutickoit ®deneparmm.

3.9. IloaroroBka u HampaBlieHUE COOTBETCTBYIoMIero yBeaomieHus B Y OCh
Poccuu no CraBponosnsckoMy kpato, YBM I'Y MBI Poccun no CtaBponoiabsckoMy
Kpato 1 MuHucTepeTBo o0pazoBanust CTaBpoOIIOILCKOTO Kpasl.

3.10. Ydyactue B MeEpONpHUATHUSX, MPOBOJUMBIX C IEJIbIO yCTaHOBJICHUA
(GakTOB CaMOBOJIGHOTO YOBITHS WHOCTPAHHOI'O TpaXXIaHWHAa WIH 00 yTpare
KOHTaKTOB C HHOCTPAHHBIM I'PaXXTaHIHHOM.

3.11. HammpaBiieHHe yBeIOMIIEHUS] B TEPPUTOPHUAIBHBIN oprad MUHUCTEPCTBA
BHYTpeHHUX Jelnl Poccuiickoit denepanuu 06 yrpare KOHTAKTOB ¢ HAXOMISIIUMCS B
Poccuiickoit @ezepaniny 1 TpUOBIBIIAM K IIPUTIIAMIAIONIEH CTOPOHE HHOCTPAHHBIM
IpaXJIaHUHOM.

4. IlpaBa u o6s13anHOCcTH padoTHNKOB OTHENa

4.1. Pabotauku OT/iena ©MEIOT MPaBo:

4.1.1. UctpebdoBats ot noapazaeincuuin CKOY undopmanumro, Marepuaisl U
T.I., HEOOXOAMMBIE JII OCYIIECTBIEHHUS pPaOOThI, BXOASIIEH B KOMIIETEHIUIO
Otnena. v

4.1.2. YdacTBOBaTh B NMPOBOIUMEIX pyKoBojicTBoM CK®VY coBemanusx npu
OOCYXXJIeHMH Ha HUX BOIIPOCOB, UMEIOIIMX OTHOILIEHHE K JesTesbHocTH OTxena.

4.1.3. OcymecTBnaTh B3auMojielictBue ¢ mnoapazaeneHusMu CKOY o
BoIpocaMm KommereHiuu OTaena.

4.1.4. 3HaKkOMHUTBCS CO BCEeMHU IOCTymnarommuMu B OTOen AOKyMEHTaMH,
HEOOXOIUMBIMH JIJISI OCYIIECTBIIEHHST CBOUX JOJDKHOCTHBIX 00s13aHHOCTEH.

4.1.5. Tlomp30oBaTbCsd JBrOTaMU B O00JIACTH COIMAJIBLHOIO oOOecleueHus
paboTHHKOB, coryacHo yctaHoBieHHOMY B CKDVY nopsiniky.

4.2. Pabotuuxu Otnena o0sA3aHb:

4.2.1. BeIIOJHATE BO3JI0XKEHHEIE HA HAX JIOJDKHOCTHBIE 00SI3aHHOCTH.

4.2.2. JlaBaTb pa3bsACHEHUS IO BOMIpPOCAM, OTHOCSIIUMCS K KOMIICTCHIMU
Otnena.

4.2.3. CoBepHIEHCTBOBaTh CBOIO JIESTEIBHOCTh, KaK IpU IOMOILU
MaTepUaJIbHO-TEXHUYECKUX CPEJICTB, TaK M BBICOKOTO YPOBHS KBalU(DHUKALMU U
OTBETCTBEHHOCTH KaXJ0ro padboTHuka Otaena.

4.2.4. CoxpaHsaThb KOH(PHUICHIIMAIBHOCTh CBEICHUM, COAEPKaIUXCS B
IOKYMEHTax, mocTynarmnmx B OTaen U/ moATOTaBInBaAEMbIX UM.

4.2.5. CoOmo1aTh UCIIOTHUTEIBCKYIO M TPYIOBYIO TUCIMILIMHY, IIPAaBUIIa IO
OXpaHe Tpy/la U I0XapHOH 0€30MacCHOCTH.

4.3. PyxoBoautens OT/ena BRIIONHAET CIIEAYIOIHE 00s3aHHOCTH:



4.3.1. PykoBoaut pabotoir Ortjena, obecreyuBaeT BBINOJIHEHUE 33134 U
QyHKIMH, OIpemeleHHBIX HacrosumM [lojoKeHHeM, a TakKKe IMPHUKA30B,
pacnopspKeHU U nopydeHuit pykoBojictBa CKOYVY.

4.3.2. Ocy1ecTBisieT pyKOBOJCTBO ¥ KOOPAWHAIIMIO PabOTHI IO peallu3aiyu

BO3JIOKEHHBIX Ha OTaen 3amad.

4.3.3. Perynupyer INpOU3BOJCTBEHHBIE OTHOIICHHS MEXIy pabOTHHUKaMU
Otnena.

4.3.5. Cozpmaer ycnoBus sl MPOPECCHOHATBLHOTO POCTa W IOBBIICHHUS
KBanupukanuu padbotaukos Otaena.

4.3.6. Ilpuaumaer y4actue B pa3paboTKe JOMKHOCTHBIX WHCTPYKIMH JUIs
paboTtHukoB OTaena.

4.4. Pyxosoxurens OTaesna uMeer MpaBo:

4.4.1. 3ampammBarth OT PYKOBOAUTENCH CTPYKTYPHBIX IIOJpa3eICHIH
[IpelocTaBlieHre NHPOPMAILIUK U JOKYMEHTOB, HEOOXOIUMBIX JiJIst paboTel OTena.

4.4.2. Wmers noctyn Kk wuHbopManuu (JoKyMeHTaM, ©OazaMm JIaHHBIX),
HeoOxoauMou 1iyist paboTel OTena.

4.4.3. IlpuauMate ydactre B paboTe coBellaHUi, KOH(pEepeHIIHi, 3ace1aHni
pexropara ¥ yueHoro cosera CKOVY no HanpasieHusM aearenbHocTd Otaena.

4.4.4. BHOCUTH TIPEJIONKEHUS MO CO3JIaHUIO YCIOBHM, HEOOXOAUMBIX JJIs
BBIIIOJIHEHMSI BO3JIOKEHHBIX 3ajiad, YJIY4YIIEHHUIO YCJIOBUM TpyAa pabOTHUKOB
Otzena, B TOM 4ucie 1o obecrnedeHro uX 000pyI0BaHHBIMU pabOuYrMH MECTaMH,
IPEeJIOKEHUsT O HampapieHud paboTHUKOB OTaena Ha Kypchbl IOBBIIECHUA
KBJIU(PUKALIAH.

4.4.5. llomnuceiBaTh M BU3MPOBaATh JIOKYMEHTBI B IIpeleliax CBOEH
KOMIIETEHIIUH.

4.5. Pyxoomutenr OTnena B Mpejaenax CBOSM KOMIIETEHIMU HU3AET
pacTopsDKeHUsI U JaeT yKa3aHus, o0si3aTesbHbIe s BceX paboTtHukos Otaena, u
OCYIIECTBIISIET IIPOBEPKY UCIIOJIHEHHUSI.

4.6. Wuple mpaBa u o0s3aHHOCTH HadanbHUKa OThena OIpeneisorcs
JOJDKHOCTHOW MHCTPYKIUEH U TPYIOBBIM JIOTOBOPOM.

5. OTBETCTBEHHOCTH

5.1. Pabornuxu Ortpaena B Ipeaenax, ONPEACIEHHBIX JEHCTBYIOILIUM
TPYAOBBIM 3aKOHOJATEILCTBOM, HECYT II€PCOHAIBHYIO OTBETCTBEHHOCTD 34!

5.1.1. HecBoeBpeMEHHOE U HEKAYEeCTBEHHOE BBIIOJHEHUE BO3JI0KEHHBIX
3a7a4 Ha paboTHuKOB OT/ENa, CPOKOB U MOPSIKA IPECTABICHIS OTIYETHOCTU BCEM
3aMHTEPECOBAHHBIM OPTaHU3AIMSAM U [10JI30BaTENISIM B [IPEJIeNIax UX KOMIIETEHIUY;

5.1.2. HecoOmomeHwe 3akoHojarenbcrBa Poccuiickon — Denpepanuy,
IOCTOBEPHOCTH HHPOpMaIuu, npeactapisemoit Otaenom pykoBoactsy CKOVY;

5.1.3. HeHaxexkalee UCTIOJTHEHNE MJIM HEUCIIOJHEHUE CBOUX JTOJKHOCTHBIX
00s3aHHOCTEN, IPEyCMOTPEHHBIX JOJKHOCTHOM MHCTPYKIIMEH.

5.1.4. pasriamenue NepCOHATBHBIX JaHHBIX COTPYIHUKOB M 00yHaIOIIHXCS
YHUBEPCUTETA, CTABIIMX M3BECTHRIMU paboTHMUKaM OT/iesa B CBSI3U C UCIIOJIHEHUEM
JOJDKHOCTHBIX 00s3aHHOCTEH;



5.1.5. napymenume IlpaBusi BHYTpPEHHEro TPYJAOBOIO  pacIopsijKa
YHUBEPCUTETA, IPAaBUJ  IPOTUBOIIOXKAPHOW  OE30MaCHOCTH U TEXHUKHU
0€30MacHOCTH, yCTaHOBJICHHBIX B YHUBEPCUTETE;

5.1.6. mpuuuHenue Bpena umyiiectsy CKD®VY B npenenax, ycTaHOBIEHHBIX
JNEUCTBYIOIIUM I'PaXKJaHCKHUM 3aKOHOATEICTBOM.

5.2. Bcro IOJHOTY OTBETCTBEHHOCTH 32 KaueCTBO U CBOEBPEMEHHOE
BEITIOJIHEHUE BO3JIOXKEHHBIX HacTosuM [lonoxenuem Ha Otaen 3a1a4 1 QyHKIUN
HeceT pykoBoauTens OTaena.

5.3. Crenenbp OTBeTCTBEHHOCTH paboTHUKOB OTnena ompenessieTcs Hux
IOJDKHOCTHBIMU UHCTPYKIUSIMU.



