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1. OOuMe NoOKeHnA
1.1. Hacrosmee Ilonoxenue onpeyemaer MOpsOK JeATeBHOCTH OTeIa BB

M peructpaumu (qanee Oryem) deqepambHoro rocyfapcTBeHHOrO aBTOHOMHOro
oOpa30BaTeIbHOTO yupexeHHA BbICcIIero OOpa30BaHua "Cepepo-Kapka3cKkuit
deqepalbHbli yHuBepcuter" (qamee - CK@®Y, Yuupepcurer), ero 3anaqu,
(PYHKIMH, papa u oOs3aHHOCTH.

1.2. Ornen B cBoew jesTelbHOCTH pykoBojcTByetca KonctTutyiueilt
Poccuickoi WMeyepauuu, elicTByIOU[4MH HOPMATMBHO-lIpaBOBbIMH aKTaMU
Pocculicxoi Deyepatuu, ycrasom CK@Y, pewienuamu yyeHoro copeta CKOY,
IIpHka3saMHw MW pacilopsxKeHuAMU peKTopa CK®Y, IIpapunyamMu BHyTpeHHero
TpyHoBoro pacnopsyka CK®Y, nacrosnyum IonoxeHuemM MU MHbIMH JIOKaJIbHbIMU
akTamu CK®Y.

1.3. Orgel saBiIaeTCA CTpyKTYpHbIM Tospa3qeneHuem JienapTamMeHta
KOMIII€KCHOM Oe3onacHocTH (nanee JIKb) CK®Y.

1.4. Orgel HaxoqMtTcs B HeMocpeyCTBeHHOM ToyYHHeHUH Wupextopa JIKb
CKOY.

1.5. Crpyktypa, 4HciIeHHOCTb M ITaTHOe paciivcaHuve, W3MeHeHHA B
CTpyKTypy HU WiTaTHoe paciivcaHne JenapTaMeHta yTBepKaeTca Ipuka30mM CK@Y.

1.6. Oryen Bo3riaBiaeT HayalbHuk Otyesa, IpMHHuMaeMBIM Ha padoTy u
OCcBOOOXKTaeMbI OT JOJDKHOCTH YIIOJIHOMOYCHHBIM JIOJOKHOCTHBIM JIMIIOM CK@Y.

1.7. Ycnosua tTpyqa padoTHHKOB OtTyella olpeeaOTCA TpyOBbIMM
JOrOBOpaMH, 3aKJIOUAaeCMbIMM C Ka@KJIbIM paOOTHHKOM, a TakxKe NpaBYJlaMu
BHYTpeHHero TpyOBoro pacnopryKa CK@Y,

1.8. I[papa, o6a3aHHOCTU, CTelIleHb OTBETCTBeHHOCTUH padoTHuKoB Oryesa
yCTaHaBIMBaloTCa JOJOKHOCTHBIMU HHCTpyKUMAMH.

1.9. IlonoxeHue 06 OTyele, BHOCMMBbIe B Hero JONOTHEHUA UM W3MeHeHHA,
yYTBepKTaOTCA IIpHKa30M peKTopa YHUBepcuTeTa.

2. OcHOBHBIe WeJIM MW 3:ayadn

2.1. OCHOBHEIMH WelaAMU Oryesa ABIIAKOTCH:
2.1.1. Co3qanHuve HeoOxOJMMBIX YCIOBMM JIA pealM3aluu WpaB U 3aKOHHBIX

WHTepecoB, a TakKoKe BBIMOJHeCHHA OOA3AaHHOCTel MHOCTpaHHbIMH rparxkaHaMu,
TipeOsiBaroljuMu B CK@MY.

2.1.2. BpmomrHeHve 06s3aHHOCTe IpHHUMarollel CTOPOHbI B COOTBETCTBHU
c MeyepalbHbIMM 3aKOHaMH Poccuiickon Dexepamuu oT 25.07.2002 rona Ne 115-
@®3 «O 1paBoBOM IOJIOKeHUN HHOCTPaHHBIX rpaxyaH B PoccuiicKou Dexepauuu»,
oT 18.07.2006 roga Ne109-©3 «O murpaljMoHHOM y4eTe MHOCTpaHHBIX U JIM 6e3
rpaxyanctBa B Poccuiickoi Deeparuu», or 15.08.1996 roga Nel14-03 «O
nlopsKe BbIe3yja 13 Poccniickow Dexepann u Besa B Pocculicxyro Deyepalnto».

2.2. JeaTenbHocTs OTyella HallpaBsleHa Ha peasu3alMto Cle TyIOWIMX 3alay:
2.2.1. PeructpaljMoHHBIM yueT 10 MecTy NpeOpiBaHHa rpaxyaH PoccuiicKon

@Meyepawuu UW WHOCTpaHHbIX YpaKaH, UpoOKMBAaIOWMX B OOMexKATHAX
YuuBepenteta.

2.2.2. 060ectieueHve BU3OBOM NOT Nep2xKKU.



2.2.3. MurpalMouuslit y4er.
2.2.4. JokyMeHTalIMOHHOe COMpOBOXKTeHHe.
2.2.5. KoHTposb 3a COOMOAeCHHEM MUTpallMOHHOLO 3aKOHOATeIBCTBA.
2.2.6. IIpeactapiatb uHTepecbI CKMY B opraHax rocyjjapcTBeHHOM BylacTH

Pocculicxow Mexepaiuu B ccbepe Murpaliuu.

3. ODyHKUMH

3.1. [loqroroBka B ycTaHOBJIeHHble CpOKM XOjjaTalicTB U OKYMeHTOB JIA
odopMileHHaA IpuralieHHi WHOCTpaHHbIM TpaxkyaHaM HW3 CTpaH C BH30BbIM
pe2xKUMOM IpeOsiBanusa B PoccuiicKoi Deyepalun, Ta OOyYeHuA Ha OCHOBHBIX UH
JOMOJHUTCIBHEIX OOPa30BaTeJIbHbIX IPOrpaMMax, peasiu3yeMbIx B YHUBepcutTerTe.

3.2. [logyroToska B yCTaHOBJICHHbIe CpOKM XOaTaHcTB HW JOKYMeHTOB JIA
OMOpMJIeHHA IpurualieHHi Ha Bbe3, B Pocculickyro MeyepaliuiI0 MHOCTPaHHbIM
llaptHepaM HU  lpodeccopcKo-lpelosaBaTesIbcKOMy cocTaBy 43 4cIa
MHOCTpaHHBIX TpaKaH, WIA OCYIIeCTBIICHHA eIOBBIX TOe30K, Hay4Ho-
TCXHHU4CCKHX CBA3eH WM WeqarorMmueckohK WeaATeIbHOCTH B CKMY.

3.3. OdopmieHve yBeomMIeHHH JI MOCTaHOBKM Ha y4eT TO MecTy
IIpeObIBaHHA B YCTAHOBJICHHBIe COOKM MHOCTPaHHbIX OOy4aIOIMXcA, MHOCTPaHHbIxX
llapTHepOB MW WMHOCTpaHHBIX MpenosaBateset, MpoxKUBAIOMIMX B OOMexXUTHAX
CKOY, u rpaxnan Poccuiickon Dexeparun.

3.4. [loqroroBka B yCcTaHOBJICHHbIe CpOKM XOjaTalicTB HM JOKYMeHTOB JIA
odopmMileHHa HU pOeHHA MHOFOKpaTHbIX Yy4eOHbIX BH3 WHOCTPaHHbIM
OOy4aloOlMMcA, CILYUNATeIAM MOATOTOBMTeEIbHOTO OTICICHMA JIA MHOCTPaHHbIx
rpaxyaH B CK®Y, a Take IpodeccopcKo-lpenoyaBaTesIbBCKOMY COCTaBy M3 YMCA
MHOCTpaHHBIX parxkyaH, OCyIIIeCcTBIAIOMMXx Tearormueckylo UW Hay4dHyto
JICATCIBHOCTh B CK@MY.

3.5. I[poqmenve cpoka sBpeMeHHOrO lpeObiBaHHa WHOCTPaHHBbIxX
oOyualomluxcd HW3 CTpaH c Oe3BH30BbIM pe?xKHMOM IIpeObiBaHuad B PoccuiicKol
Meyepayun TO OKOHYAHHA cpoKa oOy4eHuA 10 OCHOBHOM mpodeccnonalbHon
oOpa30BaTeIbHOH mporpamMe (o4Had dopMa), MMerollleH rocyjapcTBeHHyro
akKpeMTallH1o.

3.6. Iloororopka B ycTaHOBJICHHbIe CpOKM XOaTavcTB WU OKYMeHTOB A
odopMileHHa WM TIpoweHua MHOTOKpaTHBIX FyYMaHMTapHbIxX BU3 MHOCTpaHHbIM
rpaxkjaHaM, Bbe32xKaloljuM B Poccuiickyro MDezepauuio B WeuAX OCYIIeCTBIICHHA
Hay4HBbIx, KYJIbTYPHBIX, WIM OOM[ECTBEHHO-IOJHTHYeCKUX CBA3eH.

3.7. Iloqroropka WM HallpaByieHwe B YyCTaHOBJICHHbI¢ CpOKH B opraH
MCHOJIHHTeIbHOK Blactu cyObexta Poccuiickonw Deyepanuu, ocyilecTBIAWOUIMH
rocyapcTBeHHoe ylipaBsleHve B cibepe OOpa30BaHud, TeppuTOpHalbHbI OpraH
(beflepalibHOTO OpraHa MCIOUHHTeIbHOM BlacTH B Cibepe BHYTPpeHHUX Jel u
TeppHTOpHabHBIM OpraH dejlepalbHoro oOpraHa MUCIONHATeIbHOM ByacTH,
Bearolero BOIIpocaMy Oe30MacHOcTH OO OTYHMCICHHU WIM 3aBeplieHuu OOy4eHHA
MHOCTpaHHbIX TpaxKyaH, OOyyaBIIMxcd MO OCHOBHbIM UW JOMOJIHUTeIbHbIM
o6pa30BaTesIbHbIM mporpamMMam YuupBepenteta, ) lipeyoctTaBileHuu



akaJleMM4ecKorO OTIYCKa, O CaMOBOJIBHOM yObITHH, 06 yTpaTe KOHTaKTOB Cc
MHOCTPaHHBIM TpaKaHHHOM, eCIM 9TO TpebyeTCH B COOTBeETCTBHH C
3aKOHOAaTeJIbCTBOM PocculicKon Deyepauu.

3.8. Odopmsenue c coOMoeHHeM ycTaHOBJeHHOrO cpoka (3 padouux THA)
M peyocrapyenue B ITY MBJI Poccuu 110 CraBponosbcKoMy Kparo yBeJJOMJIeHHA O
3aBepIeHHH WIM JOCPpO4HOM pekpaljenuu oO6yyeHuA MHOCTpaHHoro rpaxkyaHuna
(110 ycTaHOBeHHOM dopMe) It coKpallleHua eMy CpOKOB MpeObiBaHua B
Pocculicxon Denepanuu.

3.9. [lonroTroska HW HalipaBlleHve COOTBeETCTBYIOMero yBeyomsenua B YDCh
Poccuu 10 CrasponoybcKomy Kpato, YBMTY MBJI Poccuu no CrapponospeKomy
Kparo 4 Munuctepcrso oOpa30Banuad CraBporosibcKoro Kpas.

3.10. Yuacrue B MepolpHATHAX, MpOBOAMMBIX C I[eIbIO yCTaHOBJICHHA
(aKTOB CaMOBOJIbHOTO yOBITHA MHOCTpaHHoro rpaxKyaHHHa wu oO yTpaTe
KOHTAKTOB C MHOCTpaHHbIM rpaxkKaHvHoM.

3.11. Hanpasnenue yBeqomMIeHuA B TeppHTOpHabHEI opran MunuctepcrBa
BHYTpeHHUX Jem Pocculickolt Dexepayuu 00 yrpaTe KOHTAKTOB C HAaXOALIMMCH B
Poccuiickol Pexepaluu uv NpHOLIBIIMM kK IIpursaliaromjen CTOpOHe MHOCTpaHHbIM
TpakaHvHoM.

4. I[pasa u o6s3anHOcTH paboTHHKOoB OrTyesla

4.1. PaSorauku OtTyena uMeroT mpaBo:
4.1.1. UcrpeOosats or nogzpa3qenenni CK®Y undopmarnr, Matepnalibl 4

T.l., HeEOOXOTMMBIe II OCYIeCTBICHUA paOoOThI, BXOAMeH B KOMIIeCTeHIHIO
Orzena. .

4.1.2. YuacTBoBaTb B MPOBOJIMMBIX PyKOBOJICTBOM CK@Y cosenjanuax pu
oOcyxKJ/eHHuM Ha HUX BOTIIpPOCOB, MMeIOI[HX OTHOMeHve K exTesbHOCTH OTyela.

4.1.3. OcymlecTBIaTb B3aMMOyelHcTBMe c Tospa3zeneHuamMu CK@Y no
BolpocaM KOMHeTeHiHu Oryea.

4.1.4. 3HakOMMTBCA cO BCeMM TocTynaoljuMu B Orel WOKyMeHTaMy,
HeOOXOHMBIMH JIA OCYILNCCTBICHHA CBOMX JOJDKHOCTHBIX OOA3aHHOCTEeH.

4.1.5. Tlomp30BaTbca jIBroTtamMH B OOaCTH colMalbHOoro oOecneyeHHA
paOoTHHKOB, corjiacHo ycTaHOBsIeHHOMy B CK®Y nopsanky.

4.2. PajNoruuku Orgena 0623aHBI:
4.2.1. BEmmoTHATh BO3OKeHHEIe Ha HUX JOJOKHOCTHbIe OOA3aHHOCTH.
4.2.2. JlaBaTb pa3bacHeHHA MO BOIIpOcaM, OTHOCAIIMMCA K KOMIIeTeHIMM

Ortyema.
4.2.3. CoBeplIeHCTBOBaTb CBOIO JIexTeIbHOCTb, KaK pH MOMOLIM

MaTepHasIbHO-TEXHHYeCKUX CpeJICTB, TaK HW BbICOKOTO YpOBHA KBalIMduKaluu U
OTBETCTBEHHOCTH KaxKOTO padoTHuka Oryera.

4.2.4. CoxpaHaTb KOHQHeHIMaIbHOCTh CBeeHMM, cCoOjlepxKalllMxcA B
JJOKYMeHTAax, TOcTynarolulux B Oren W/m MOATOTaBIIMBaeMbIx MM.

4.2.5. CoOm0aTb UCMOUHUTeIBCKYIO U TPYAOBY!IO JMCIMIVIMHY, IpaBiia 10
oxpaHe Tpy/la M WoxapHou GezonacHocTH.

4.3. Pykopogqutenb Oryemna BbIMIONHAeT Clemyronutue 0613aHHOCTH:



4.3.1. PyxkoBpogur paOoTrow Oryena, oOecieuuBaeT BbIMOHeHMe 3aya4 u
@yHKUMH, olpeyeneHHbix Hactosjm IlonoxeHHveM, a TakxKe [pHkKa30B,
pacnlopsKeHui MW Wopyyenui pyKoBoycTBa CKOY.

4.3.2. OcyMlecTBIAeT PyKOBOJCTBO HU KOOPAMHAalMIoO padorsl Mo peaM3alun
BOSJIOKEHHBIX Ha Ores 3aay.

4.3.3. Perymupyer pov3BoJCTBeHHble OTHOMeHHA MexKTy padoTHHKamu
Oryesia.

4.3.5. Co3qaeT ycloBud [Id mpodeccuoHalbHoro pocTa WM MOBBbIMNIeHHA
KBalM@uKawuu padoTHukos Oryena.

4.3.6. IIpuHumaet yyactue B pa3paOoTKe JOJDKHOCTHBIX MHCTPyKUMM Ma
padoTHukos Oryesa.

4.4. Pykopogutenb Oryena uMeeT paso:
4.4.1, 3anmpauimBaTb OT pyKOBOMTeNei CTpyKTypHbIxX Nopa3yjesenui

IIpeqocTaBlleHve MHDOpMallMu UW JOKYMeHTOB, HeOOXOJMMBIX Ja paboTE! OTyesa.
4.4.2. Vimetb moctyn kK wAdopmaluu (JOKyMeHTaM, 6a3aM J[aHHBIX),

HeoOxonzuMolL Ja padotsEr OTzesa.
4.4.3. [IpuHumats yuactue B padoTe coBelllaHui, KonmepeHuMi, 3aceqaHnn

pekTopata 4 y4eHoro coBpeta CK®Y no HallpaBleHuaAM JleaTembHOCTU Oryerta.
4.4.4. BHOCHTb TIpeajIoxKeHuA MO CO3qaHvIO yCIOBHA, HeEOOXOAMMBIX JIA

BBINOJIHEHUA BO3JIOKCHHBIX 3a/la4, YyYeHwIo ycIOBMH Tpyya paOoTHHKOB
Orylema, B TOM 4HCIe oO O6ecleyeHHIO UX OFOpyOBaHHbIMU padouvMu MecTaMy,
IpeqIOKeHHA O HallpaBienuu paOoTHuKOB OtTyela Ha KypcCbl MOBbIIMeHHA
KBasIMdukallun.

4.4.5. Tloqnuchipatb WM BM3HPOBaTb JIOKYMeCHTBI B peyetax cBoel
KOMIIeTeHIIMH.

4.5. Pykopoyqutemb OtTylela B Mpefesax cBoel KOMIIeTeHIMU U3aeT
pacnlopKeHMA M JaeT yKa3aHud, OOA3ATeCJIBHbIC WIA BCeX padoTHHKoB Oryeua, 4
OCYINeCTBIAeT IpOBepKy MCHOJIHEHUA.

4.6. Wnsie mpapa uw oOs3aHHOCTH HavasIbHuka OTyesla oMmpeyearorTca
J[OJOKHOCTHOM MHCTpykKi{Me HU TPyAOBbIM JOTOBOpOM.

5. OTBeTCcCTBeHHOCTB

5.1. PaOoTHuxu OrTyena B mpemenax, ompeyenéHHbIx eMCTBYIOWIMM
TPYAOBBIM 3aKOHOJaTeJIbCTBOM, HeCYT IepCOHaJIbHYHO OTBETCTBCHHOCTE 3a:

5.1.1. HecBOeBpeMeHHOe MW HeKadeCTBeHHOe BBbINIOJIHeEHHe BO3JIOXKCHHBIX
3ayjad Ha paOoTHHKOB OTyesla, CpDOKOB M MopsyKa Wpey{cTaBsIeHuA OTUCTHOCTU BCEM
3aHHTepeCOBaHHbIM Oprabu3allMAM UM MOJIb3OBAaTeJIAM B lIpeeax UX KOMIMeTeHIMY;

5.1.2.  HecoOmioneHue 3aKOHOJaTebcTBa PoccuiicKow MDeyeparun,
JIOCTOBepHOCTb HHDopMallunu, MpescTaBlaemou Oryes0M pyKoBoycTBy CK®Y;

5.1.3. HeHayexalllee UCHOJIHeEHMe WIM HEMCHOJHEHWe CBOMX JOJDKHOCTHBIX
oOa3aHHOcTel, IpeyyCMOTPeHHBIX JOJMKHOCTHOM MHCTpyKuMen.

5.1.4. pa3rialienve NepCOHasIbHBIX JJAHHBIX COTPYHHKOB MU OOy4arOlMXxcA
YHUBepcuTeta, CTaBLIMX U3BECTHbIMU paOOTHHKaM OTyesla B CBA3H C MCHOJIHEHHeEM
JOJDKHOCTHBIX OOa3aHHOcTe;;



5.1.5.  HapyuieHve Ilpapusl BHyTpeHHero TpyyoBoro  paciopsyKa
yHMBepcutTeta, TpaByl MpoTMBOTOxKapHow  Oeso0lacHocTH UM TeXHHKU
Oe30MacHOCTH, yCTaHOBJICHHBbIX B YHUBEpCcHuTeTe;

5.1.6. Ipwaunenve Bpeyla uMyilecTBy CK®Y B ripegenax, ycTaHOBJICHHBIX
JeHCTBYFOWIUM rpaxkaHCKMM 3aKOHOJaTesIbCTBOM.

5.2. Bcto MONHOTy OTBeETCTBeEHHOCTH 3a Ka4eCTBO UM CBOeBpeMeHHOe
BBITIOJIHCHHe BO3IOXKCHHBIX HacTosmtHM IlonoxeHveM Ha OTyer 3aqa4d u pyHKuM
HeceT pyKOBOJMTeb OTyeNIa.

5.3. CremeHb OTBeTCTBeHHOcTH paOoTHuKoB OrTyella ollpeyesetca ux
J{OJOKHOCTHBIMU HHCTpyKUMAMM.


