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CKOY

MuHUCTEPCTBO HayKu U BbicLLero o6pasoBaHma Poccuiickon Oenepaumnm
DepepasnbHoe rocyaapcTBEHHOE aBTOHOMHOe o6pa3oBaTeflbHOe yUperxkaeHMe BbICLLIEro 06pa3oBaHus

«CeBepo-KaBka3ckum denepasnbHbli YHUBEPCUTET»

NMPUNKA3
P FEL

00 ymeeporcoenuu Ionooncenus 06
Ynpaenenuu ¢ocnumamenvnoii pabomot
DPI'AOY BO «Cesepo-Kaskazckuii

DedepaibHblil yHUBEPCUMEm)

C nensro npuBeneHus: HopMatuBHO-1paBoBo 6a3pr PI'TAOY BO «Cesepo-
KaBkazckuil ¢enepaibHblii YHUBEPCUTET» B COOTBETCTBUU C JIEHCTBYIOIIMM
3akoHoarenscTBOM Poccuiickoi ®eneparuu.

IIPUKA3BIBAIO:

1. VYrBepaurs llonoxenue o0 VYmpaBleHUHM BOCHUTATESIBHON pabOTHI
(ITpunoxenue).

2. HawanpHuky yrpaBineHuss BocmuTaTesbHOM pabdorel Cracenko O.B.
JIOBECTH COJIEp)KAHUE HACTOSIIEro IIPUKaza JI0 CBEJCHUS BceX pabOTHUKOB
YIPaBJIEHUS] BOCIHUTATEIIEHOM paboThl M 00eCHeuuTh MCIIOJIHCHUE TpeOOBaHMH,
YCTAHOBJICHHBIX HACTOSIIHAM I[IPUKa30M, BCEMU paOOTHUKAMU YIIPaBICHUS
BOCIIUTATEIILHON PabOTHI.

3. Jlupexktopy JenapraMeHtra 10 HH(MOPMAIMOHHOM IOJNUTHKE U
xommyHuKanui CoxosioBor JILH. obecrieunts pa3menieHre HacTOSIIEro IpuKasa
Ha o¢unmansHom caiite OIAOY BO «Cesepo-Kakasckuit (eepanbHbIi
YHUBEPCUTET.

4. CuuTarh yTpaTUBIIMM cuiy npukaz ot 12.12.2024 r. Ne3109-O «O6
yrBepxkienun [lonoxenus 06 Yrpasiennn Bocnurarensuoi padorsr PI'AOY BO
«CeBepo-KaBkazckuil esiepanbHblii yHUBEPCUTET.

5. KoHTpoJb 32 UCIIOIHEHUEM HACTOSIIIETO IPUKa3a OCTaBIISIO 3a COOOM.

IIpopekTop 10 MOJIOAEHKHOM ITOJTUTHKE ﬂ % O.H. Ky3nenosa



YTBEPXJIEHO
IIPUKAa30M

ot L9 0% 2026  Ne 245~ OO

HOJIOKEHUE

00 YrnpaBileHHH BOCIIHTATEJIbHOH paboThI
PI'AOY BO «Cepepo—Kagpkazcknii denepabHblii yHUBEpCHTET)

r. CraBpomnosns, 2026 rox



1. O0mue moJ1oKeHust

1.1.  Hacrosmee mosnoxeHne onpejenser NOPSHOK  JESTEIHHOCTH
YnpaBienust BOCIATATeNLHON paboThl (Haiee — Ympasinenue) (enepaabHOTO
IOCYIapCTBEHHOI0  aBTOHOMHOIO 00pa30BaTENFHOIO  YYPEXKJEHHUS BBICIIEIO
obpasopanus «CeBepo-Kaskazckuii dhenepanbublil yausepeure (nanee — CKOV,
VHuBepcurer), OCYIIIECTBIISIOIIIM CHUCTEMHYIO, COJIepXKaTEIHHYIO 174
OpPraHM3allMOHHYIO BOCIMTATEIbHYIO JESITEIbHOCTh, OXBATBHIBAIOIIYIO OOBEKTEI
BOCIIUTAHUS, WUCIIONB3Ysl COBPEMEHHBbIE Hay4HO OOOCHOBAHHEBIE METOJLI |
TEXHOJIOI' MM BOCIIMTAHMS, €I'0 33/1a4i, (PyHKILIHH, ITpaBa U 00s13aHHOCTH pabOTHUKOB.

1.2. Vnpasnenue B CBOeH JIesATEIBHOCTH PYKOBOJACTBYeTcss KoHncTurynmeit
Poccuiickoit ®Denepanyu, IeHCTBYIOMUME HOPMATHBHLIMU [IPAaBOBBIMU aKTaMU
Poccuiickoit @eneparyu, ycraBom CKDY, pemenusmu yuenoro cosera CKOY,
npukazamu U pacnopspbkenusmu CKOVY, [lpaBuinamu BHYTpEHHEro TpPYHOBOIO
pacnopsiika CK®V, macrosmum IlonoxxenweM ¥ MHBIMHA  JIOKAJILHBIMU
HOpMaTUBHBIMU akTamMu CKOV.,

1.3, VmpasneHue B3auMOJEHCTBYeT C  JPYTHMH  CTPYKTYpPHBIMU
IOJpa3JeJICHUIMA Y HUBEPCUTETA IO BOIPOCAM, BXOISAIIAM B KOMIICTCHIIUIO
Yupasnenus.

1.4. YpaBneHue HaxoquTCs B HEIIOCPEACTBEHHOM ITOAYHHEHUH [TPOPEKTOPa
110 mostonéxuoi nonutuke CKOY.

1.5. CrpykTypy, YMCIEHHOCTh M INTATHOE pacIucaHue, W3MEHEHUs B
CTPYKTYpY M LUTATHOE pacliicanue YupasieHus yrBepxiaaer pexrop CKOY nubo
MHOE YIIOJHOMOYEHHOE JIUIIO.

1.6. YrpaBienue BO3TJaBisieT HAYAJIBHUK Y TPaBICHUS, [IPUHAMAEMBbIH Ha
paboTy ¥ 0CBOOOKJaeMBIH OT TOJDKHOCTH IpuKazoM CKOYVY.

1.7. YcnoBust Tpyza paOOTHUKOB YTpaBIIEHUS ONPEHEISIIOTCS TPYIOBBIMU
JIOTOBOpaMHM, 3aKIIOYaeMbIMM C KaXIbIM pabOOTHHUKOM, a TaKXe IIpaBUIaAMH
BHYTpPeHHEro TpyaoBoro pacnopsijika CKOVY.

1.8. [IlpaBa, o00s3aHHOCTH, CTENEHb OTBETCTBEHHOCTHM PabOTHUKOB
VYipaBiieHus: yCTaHABIUBAIOTCS JIOJDKHOCTHBIMU UHCTPYKIUAMHU.

1.9. Ilonoxenue 00 VYupaBieHWH, BHOCHMBIE B HEIrO JOIIOJHEHUS W
U3MEHEHUs yTBep K IaroTces rpukazom CKOYVY.

2. OcHoBHBIE HEJU U 32129

2.1. OcHOBHOH 1IeNbI0 YTIpaBICHUSI SBISETCS IUIAHUPOBAHNE, OpraHUA3aIus
3 deKTUBHOrO yIpaBIeHUs, 0OeCIIeYeHre U KOHTPOJIb B 00JIaCTH BOCIIUTATEIbHON
paboTEHL.

2.2. JlesaTenbHOCTh YTIpaBJieHWsI HAIpaBlieHa Ha PeajM3alldio CIICTyIOIHNX
3aJ1ad:

2.2.1. O6ecneuenue 2bPEKTUBHOIO U IIEIEBOTO PACXOI0BAHHUs OIOKETHBIX
¥ BHEOIO/DKETHBIX CPEJICTB YHUBEPCUTETA B 00JIACTU BOCITUTATENBHON pabOTHL.

2.2.2. OcyIecTBIEHHE eMHOM ONUTHKA BOCIUTATeNIbHOM paboTer B CKOY
¥ KOOPAMHALMS EATENBHOCTH CTPYKTYPHBIX IOZpa3/iejeHUi YHUBEPCUTETa 110
BOIIPOCAaM BOCITUTATEILHON PabOTHI.



2.2.3. llosenmenue S(QQEKTUBHOCTH  BOCIUTATEIBHON paboTel B

YHuBepcUTETE HA OCHOBAHMM 3aKOHOJATEIHHOIO U HOPMATHURHO-METOIHYCCKOrO
obecniedeHus 310l cepwl.

3. Oyuknun

B co0TBeTCTBUY C IIEIISIMU ¥ 3a/]a4aMi, YKa3aHHBIMH B pasjielie 2 HaCTOSIIEro
[Tonoxenus, Ha YrpaBiieHUe BO3JIAraeTCs BBITOIHEHHUE CIIENYIOMUX (yHKIMIA:

3.1. ObecneyeHrne CBOEBPEMEHHOMN ILUIAHOBO-OTYETHOH JEATEIBHOCTH B
00J1aCTH BOCITUTATEIBHOM PaGOTHI.

3.2.  Opra#mzanus  palUOHAIBHOTO  HCHOJB30BAHUS — MaTEPHAlILHO-
TEXHUYECKUX PECYPCOB YIIpaBJICHUS U OT/JEIIOB Y IIPaBIICHHUS.

3.3. Peamu3anys HanpaBleHUH, GOPM, CPEJICTB U METOJOB BOCIMTATEIHLHOMN
paboThl ¢ obyuaronumucs CKOY.

3.4. Opranuszanus B3aMMOJCHCTBUS CO CTPATEIMYECKUMH IapTHEPaMU
VYuuBepcuTera B 001aCTH BOCIIUTATEIBHON pabOTHI.

3.5. Obecrieyenre 1eATEIPHOCTH KOMUCCUH T10 HAITPABICHUSIM, KaCAIOLIIXCS
BOCIIUTATEIILHOU pabOTHI.

3.6. OcymectBiienue 5((EKTUBHOTO B3aMMOACHCTBUS C  JIPYTUMH
NOJ(pa3/IelICHUSIMA Y HUBEPCHUTETA.

3.7. llogroroBka METOJMYECKUX MaTEpUalIOB 10  OCYIICCTBICHHIO
BOCIIUTATEIbHON pabOThl B Y HUBEpPCHUTETE.

3.8. MOHMUTOPHHI IIPOLECCOB W TEHJEHIUH, CTpaTeruil U HalpaBiIeHUN
COBPEMEHHOM MOJIOJIE)KHON IIOJUTUKA Ha BCEX YPOBHSX TIOCYNAPCTBEHHOIO
yIIpaBJICHUS.

3.9. KoopauHanyus 1esTeIbHOCTH OTAENIOB Y IpaBIIeHUs.

4. IIpaBa u o6s3aHHOCTH PA0OTHMKOB YIIpaBJICHHS

4.1. Pabotauxu YnpasieHUsI UMEIOT IIPaBo:

4.1.1. 3anpammuBars ot noapasnenennii CKOY undopmanuio, Marepuaisl 1
T.., HEOOXOMUMBIE JII OCYIIECTBICHUS pabOTHI, BXOJMAIIEH B KOMIIETCHIIUIO
YupasieHus.

4.1.2. YgacTBOBaTh B MPOBOJIUMEIX pykoBojcTBoM CK®VY cosemanusx mnpu
OOCYXXJIeHUM Ha HHUX BOIIPOCOB, HMEIOIIUX OTHOWIEHHE K JESATEIIbHOCTU
VYnpasnenus.

4.1.3. OcymiecTBisTh B3aumojieiictBue ¢ nojpaznenenusmu CKOY 1o
BOIIPOCaM KOMIIETECHIIUHU Y IIPaBIICHMUS.

4.1.4. 3HaKOMHUTHCS CO BCEMU IOCTYIIAIOIKUMHU B YIIpaBjieHue JOKYMEHTaMM,
HeOOGXOAMMBIMH IS OCYIIECTBICHNS CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEN.

4.1.5. Tlonp30oBaThCs JBroTaMM B OOJIACTH COIMAIBHOIO OOeCreueHus
pabOTHMKOB COracHo ycranosiaeHHOMY B CKOY mopsiiky.

4.2. PabotHuku Y1pasieHUs 00sS3aHEbL:

4.2.1. BBIIOJHATH BO3JIOKEHHBIE HA HUX JIOJDKHOCTHBIE OOS3aHHOCTH.

4.2.2. JlaBaTh pa3zbsICHEHUS IIO BOIIPOCAM, OTHOCSIIUMCS K KOMIICTCHIIMH
VYpasieHus.



4.2.3. CoBepIICHCTBOBAaTh CBOIO JIESTEIBHOCTD, KAK IIpY  TOMOIIH
MaTepHaTbHO-TEXHUIECKUX CPEJICTB, TaK M BBICOKOTO YPOBHS KBATU(DUKAIMU U
OTBETCTBEHHOCTH KaXJIOT0 pabOTHUKA YTIpaBIIeHus.

4.2.4. CoxpaHATh KOH(WIACHUMAILHOCT CBEJCHHH, COMCPKALIAXCS B
JOKYMEHTaX, MOCTYIAOIIKUX B YIIPaBICHUE H/WITH TIOJ[FOTABIMBAEMBIX M.

4.2.5. CobmoaTh UCIIOIHUTENBCKYIO M TPYIOBYIO JMCIIUTLIMHY, IPABUIIA 110
OXpaHe TpyJa U IoXKapHOH 6e30I1aCHOCTH.

4.3. HaganbHuK YHpaBiieHUs BBIIOIHSAET CIEAYIONIME 00I3aHHOCTH:

4.3.1. PykoBonut paboroii Yipapienus, obecrieynBaer BEIIOIHEHUE 3a/1a4 U
¢ynximi, omnpeneneHHBIX HacTosumM I[loNoXKeHWeM, a TakXke IIPUKA30B,
pacnopsbKeHUN U nopydenuit pyxosojictBa CKOY.,

4.3.2. OcymecTBisieT PyKOBOJCTBO ¥ KOOPAMHAIMIO pabOTHI 10 peau3aliiu
BO3JIO’KEHHBIX Ha YIIpaBlieHue 3a]1a4.

4.3.3. Perynupyer HpOM3BOJCTBEHHBIE OTHOIICHUS MEX]y pPabOTHHKAMU
Yupagnenus.

4.3.4. Coznaer ycnoBusl ISl NPOGECCHOHATBLHOTO POCTa W IOBBIIICHHUS
KBaJIU(UKAIIMK paOOTHUKOB Y TIpaBIICHUSI.

4.3.5. IlpuanmaeT y4yacTtue B pa3pabOTKe JOIDKHOCTHBIX MHCTPYKIIMHA IS
pabOTHUKOB YTIpaBlIeHUS.

4.3.6. Opranusyer TpyJx paOOTHHUKOB YTIPaBJICHUS B COOTBETCTBHHU C
TpeOOoBaHMSIMU ero 0e30IMaCHOCTH U PAllHOHAIBHON OpraHU3alliy.

4.3.7. BHOCUT IpejyUIokKEeHHUs 110 YIYYIICHUIO OpPraHU3allly JIeSITeIbHOCTH
Yupasnenus.

4.3.8. BHOCUT TpeIOKEHHs] O MOOIIPEHUU PaOOTHUKOB YTIPABICHUS U O
IIPUMEHEHUH K HUM Mep AUCUUIUIMHAPHOIO B3bICKAHMUSI.

4.4. HayanbHUK YIIpaBiIeHUs] UMEET IIPaBo:

4.4.1. 3ampamuBaTh OT PYKOBOJMUTENEH CTPYKTYPHBIX IIOJIpa3jIe/ICHHM
IpeJoCTaBIeHue MH(POPMAaIMK ¥ JIOKYMCHTOB, HEOOXOIMMBIX Ui pPabOThI
Yupagnenus.

4.4.2. Vmerp nmoctyn K wuH(pOpManuu (JIOKyMEHTaM, Oa3aM JIaHHBIX),
HeOoOXOIUMOM JIJIst pabOThI Y IIpaBIeHUS.

4.43. Ilpunumarh yyactie B paboTe COBEN[AaHMH, KOHGMEPEHLUH II0
HaIpaBJICHUSIM JeSTeIbHOCTH Y IPABICHMUS.

4.4.4. BHOCHUTH TIPEUIOKCHHSI 110 CO3/[QHUIO YCIIOBUN, HEOOXOIMMBIX LISl
BBIIIOJIHEHHUS] BO3JIOKEHHBIX 3ajad, YIYYIICHHIO YCIOBHH Tpyla paOOTHUKOB
ViupaBieHus, B TOM 4YHCIe MO OOECIIeYeHUIO MX OOOPYHAOBAaHHBIMH PabOYMMMU
MeCTaMU, TPEJIOKEHUsI O HalpaBlieHWd pPaOOTHUKOB YIIpaBIEHUsS Ha KYypCBHI
TIOBBIIICHUSI KBaTU(UKALIAH.

4.4.5. TlomnmucwlBaTh M BU3WPOBATh JOKYMEHTBI B Ipejleliax CBoeH
KOMIIETEHIIUH.

4.5. HavanpHuk YUpaBlieHHs B Tpefenax CBOeHd KOMIICTCHIMH H31acT
pACHIOPSHKEHMS U JIAET YKa3aHus, 00s3aTelIbHbIE JUIS BCEX PADOTHUKOB Y IIPABICHUS,
¥ OCYIIECTBIISIET IIPOBEPKY MCIIOIHEHHUS.

4.6. VHple npaBa ¥ 00A3aHHOCTH HA4YallbHUKA Y IPABICHUS ONPEICIIAIOTCS
JOJDKHOCTHOM MHCTPYKIIMEH U TPYIOBBIM JIOTOBOPOM.



5. OTBeTCTBEHHOCTD

5.1. PaboTHuku YnpaBieHHUs B Npeienax, ONpeIeNEHHBIX JeHCTBYIOIUM
TPYXOBBIM 3aKOHOJIATEILCTBOM, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTH 34:

5.1.1. HecBoeBpeMeHHOe W HEKAYECTBEHHOE BBLINOIHEHUE BO3JI0KEHHBIX
3aj1a4 Ha paOOTHHUKOB YIIPABIICHUS, CPOKOB U TOPSIIKA IIPEICTABIEHIS OTIYETHOCTH
BCEM 3aMHTCPECOBAHHBIM OpraHM3alMsM M II0JIb30BATEIsIM B IIpejieliaXx MX
KOMIIETEHI[HH.

5.1.2. Hecobmronenne 3aKoHOJATENLCTBA PoccHuiickoi Qenepanuu,
JOCTOBEPHOCTh MH(POpPMAIMH, IPEACTABIAEMOM YIIPABIEHUEM PYKOBOICTBY
CKOY.

5.1.3. Henajyuiexxaliee UCIOJIHEHUE WIIN HEUCIIOHEHUE CBOUX JOJDKHOCTHBIX
00sI3aHHOCTEH, IPEYCMOTPEHHBIX IOJDKHOCTHON MHCTPYKIIAEH.

5.1.4. Pa3riamieHue epcoHaNBHBIX JIAHHBIX Pa0OTHUKOB U OOYYArOUUXCs
YHUBEPCUTETA, CTAaBIIMX W3BECTHBHIMH pPaOOTHUKAM YIIPABICHHUS B CBS3H C
UCIIOJIHEHUEM JIOJKHOCTHBIX 00sI3aHHOCTEH.

5.1.5. Hapymenme IlpaBun BHyTpeHHEro TpyJIOBOI'O pacHopsjika
YHUBEpPCUTETa, IMPaBWI  I[POTUBOIOXKAPHOW  OE30MacHOCTH M TEXHUKH
0€301acHOCTH, YCTAaHOBJIEHHBIX B YHUBEPCUTETE.

5.1.6. Ilpuuunenue Bpena umymectsy CKD®Y B mpejenax, ycTaHOBIEHHBIX
JNEUCTBYIOIMM I'PAXKIAHCKUM 3aKOHO/[aTE€JILCTBOM.

5.2. Bcroo NOJHOTY OTBETCTBEHHOCTH 3a KadeCcTBO M CBOEBPEMEHHOE
BBITIOJTHEHUE BO3JIOKCHHBIX HactosuuM [lonoxxeHueM Ha YmpasieHue 3aja4 U
GbyHKIUI HeceT Ha4aJIbHUK YIIPaBIICHUS.

5.3. CrerneHb OTBETCTBEHHOCTH PaOOTHUKOB YIIpaBIEHUs OIpPENENIeTcs UX
JOJDKHOCTHBIMUA MHCTPYKIMSIMH, JEHCTBYIOMIMM 3aKOHOJATeIbCTBOM Poccuiickon
denepanud, JJOKAILHEIMUA HOPMAaTUBHBIMU aKTaMU Y HUBEPCUTETA.

6. Ctpykrypa YupasjeHus

6.1. OCHOBHBIMYU CTPYKTYPHBIMU SIUHHAIIAMU Y IIPABJICHUS SIBJISIOTCSL:

6.1.1. OTaen rpaxaaHCKO-IIaTPUOTHIECKOTO BOCIIUTAHUS.

6.1.2. OTnen KyJIbTYPHO-3CTETHYECKOI0 BOCIIUTAHMS.

6.1.3. Orgen conuanbHOM paboTHI.

6.1.4. Otaen GU3KyIBTYPHO-CIIOPTUBHON paOOTHI.

6.1.5. LleHTp KpaTKOBPEMEHHOTO MPEeOBIBAHUS JeTel «AKaneMust MallbIIICH
CKDVY».

6.1.6. Ctyuus 3Byko3anucu «My3sikansHas 1aboparopus CKOY».

7. llpexpauenue JesiTeIbHOCTH Y IPABICHUS

7.1. VYupasineHue CO3Jaercs, JIMKBUAMPYETCd, PEOpraHusyercs U
nepeumeHoBbiBaeTcs mpukazoM CK@®Y B ycTaHOBICHHOM IOPSTIKE.



